Step 1

e Go to Sales Professional Access, log in and go to your profile in the upper right corner.

e Select Account Access Management.

Agent Name

Profile

Account Access ’

Management

Appointment Status

Communications

Compensation PIN

Direct Deposit

Email Address Request

Payment Management

Mobile Device Services

Log Out

Step 2

e Onthe Account Access Management page, select Add an Authorized User and fill out the required
fields. In order to receive epolicy emails, the user must select the authorized user access level as Full.

Sales Professional Access Products

Your Accounts

These are the accounts you have access to
view.

—

You can assign others to have access 1o your
Sales Professional Access account. This is
being offered so you won't have to share your
user ID with others.

Authorized Users

Changes are generally handied within ane business day.

Watch a short video to leamn more

Sales & Marketing  Reports  Training & Compliance

Production Number
0163338 ELIZABETH SETLAK

Producer Name.

Use the registration key you
received to access another
producer’s account.

Add an Authorized User

Flease provide the following information for the individusl you would like to add

First Nama

Middle Name

Date of Birth Email

SearchQy,

Last Name



Step 3

Once you submit the request, an email is sent to Mutual of Omaha to set up the authorized user. Once
that process is completed, the authorized user will receive an email from Mutual of Omaha with
subject line Authorized User Request:

Mutual of Omaha Authorized User Request

The email will contain the authorized user’s Registration Key that will allow them to create their
account. The authorized user will need the registration key as well as the date of birth provided by the
user in the original request to set up their account.

I
I has granted you permission to view

their account in Sales Professional Access. Use the
registration key below to complete the setup process.

Registration Key: SPAIUUVLMHGt
(Expires in 30 days)

New to the website?
Create your personal account using the key above.

Create Account

—or—

Already have an account?
Set up access to account using

the key above.

Add Access

TCOgNT Requea;

) MuruarOmana

Welcome to Mutual of Omaha!

Please enter the registration key provided in yvour email along with your date of birth.

Reqistration Key

SPASIBIADKA S

Date of Birth (MWD )
010112000 -

o

mutualofomaha.com Contact Us Privacy Policy Terms of Use



Step 4:

e Select “sign up as a new user” You will then need to create your account including agreeing to the
security agreement.

_

Isemname of email addoess

D't have ar Ty O SigN U
Emnail siates that

Let's create your account.

Alrasdy hawae an sccount? Sign in

Fist Mama Usamam &
Assisd aissisdmition
Lastdama Passwar

Miton

Email Asmss

Mironfds sEngLtUskf oAt Gom

Corfim Email Addmss

Mironfids shngLtuskf oAt S0

Protecting your information is important to us.

Ta helo us increase your account’s security, ohease oravids the fllowing.

Sgaurity DuasBons

Selactan appropiais secomly goeshor.

What s your mother's mailden name™ B

Sallact an APpISpIES: Saomiy guashon.
‘e s your favorie food ™ B

ATEwaT



